YTBEPXKIEHO
[Ipukasom aupexTopa
MAYK «/IBopen meTasaypros»

Ne ¢ —575'/5’ S _or 30. /2. R0z

KOJIEKC 3THKH ¥ CIYXEBHOT'O TTOBEJEHHUS PABOTHUKOB
MYHULHMTAJIBHOI'O ABTOHOMHOI'O YUPEJKIEHMS KYJIbTYPBI
«IBOPEIl METAJLIYPI'OB»

1. OO0mmue nojioxeHns

1.1. Komekc 5THKH ¥ CIy)eGHOrO MOBEIEHUS pabOTHUKOB MYHHIMIIAIBHOTO
ABTOHOMHOTO YUpeXICHUS KyIbTYPHI «J[BOpen MeTamtyproey (nanee — Konexce) npexcrasiser
co00¥ CBOJI OOIIMX NPUHIUIIOB HPOhECCHOHAIBHON YTHKH U OCHOBHEIX MPaBUII CIYKeOHOro
TIOBE/ICHNA, KOTOPBIMH JOJDKHEI PYKOBOJCTBOBATECA BCe PaGOTHHKH MYHHIHIIAIBHOTO
dBTOHOMHOI'O  yHpeKACHUA KYIBTYPEl «/[Bopen MeTamrypros» (mamsee — paGoTHHKE
Yupexaenus, YUpexkieHue) He3aBICHMO OT 3aMCIIAEMBIX MMH JOKHOCTEIL.

1.2. Koznekc pa3paboTan B COOTBETCTBHH ¢ Koncrurynueit Poccuiickoii ®enepanun,
Tpynoseim konexcom Poccuiickoit ®eneparum, @etepanbHBIM 3aKOHOM 0T 25.12.2008 Ne 273-
@3 «O mpoTUBOIEHUCTBUM KOPPYIIMHY» ¥ WMHBIMH HOPMATHBHBIMU TIPaBOBEIMH aKTaMU
Poccuiickoit @eneparuy, a TakKe OCHOBAH Ha OOILEIPH3HAHHBIX HPABCTBEHHBIX NPHHIIAIIAX U
HOPMaX POCCHICKOro 00INEecTBa U rocy 1apcTBa.

1.3. Ilenbto Konekca SBISETCS yCTAHOBIEHHE STHUECKUX HOPM H IIPaBUII CITYKeOHOr0
NOBEJICHUS pabOTHHKOB YUpeXX[eHWs i JOCTOMHOTO BBINOJHEHHMS WMH  CBOCIH
NPOGHECCHOHABLHOM JIESTENBHOCTH, & TAKKE COAEHCTBIE YKPEILICHHIO aBTopuTeTa pabOTHHUKOB
Yupexienns u 06ecIIeueHIe eIMHBIX HOPM UX ITOBEICHH.

1.4. Komekc mnpusBaH TOBBICHTH 3((MEKTUBHOCTs BHIIONHEHHS paboTHUKaMu
Yupexienus CBOMX TPYIOBBIX OOS3aHHOCTSH. 3HaHHWE W COOMIONCHHE WMH IOMOKEHMIA
Konekca sBnsercs oOHMM U3 KpHTEpHUEB OLEHKH KadecTBa HX IpodecCHOHATBHOM
JCATCIBHOCTY Y TPYIOBOM JIMCIAIIINHEL. »

1.5. Kaxxapli paboTHHK YUpesKIeHNs JOIDKEH 03HAKOMUTHCS ¢ TIOJIOKEHUIMHA Kogexca,
¥ IPYHAMATE BCE HEOOXOAMMBIE MepHl IS ero coburoienus. Kaxislit rpaxkiaHum BIpase
OXXHJATh OT pabOTHHKA YUPEXICHHS MOBEICHHS B OTHOIICHWAX C HAM B COOTBETCTBHHU C
nosioxxenussMu Konekca.

2. O6wmue NpEANHUINBI H IPABHJIA CIIYKeOHOTO HOBeICHUS
2.1. [lesrensHOoCTh VYUpeXIEHUS, a TaKkke €ero pabOTHHKOB OCHOBHIBAaETCS Ha

CIEAYIOINUX MIPUHITATIAX:

o 3aKOHHOCTB;

podecCHOHAIN3M;

I00pPOCOBECTHOCTE;

KOH(QHICHIIUATBHOCTB;

CIIPABEIIINBOCTE;

UHQOPMAIMOHHAS OTKPBITOCTE,

OTBETCTBEHHOCTD;

O00BEKTUBHOCTD IPY HPUHATHN PEUICHHMIA.
2.2. PaborHvku V4UpexIeHHs, CO3HaBas OTBETCTBEHHOCTh IIEpel T'OCYNAaPCTBOM,
OGIIECTBOM M IpakaHaMu, OOSI3aHbL:



2.2.1. WCHONHATD OJKHOCTHEIE 00513aHHOCTH JI0GPOCOBECTHO W HA BBICOKOM
PO EeCCHOHATBPHOM YPOBHE;

2.2.2. cobmonats TpeOOBaHMS  3aKOHOIATEIHCTRA Poccuniickoit Qenepanuu,
Bosoroackoit 06mactu u T0KaIbHEIX JNOKYMEHTOB YUpeKIeHUS;

2.2.3. 0OCYIECTBISTE CBOMO ACATCIBHOCTE B IIpefeiax CBOMUX TMOJHOMOYUM W
[IOTTHOMOYMIA Yupex IeHus;

2.2.4. npy MICIIONHEHNH IODKHOCTHBIX 0GS3aHHOCTEI OBITh HE3aBUCHMBIM OT BJIMSHUS
OTJICTBHBIX TPAXK/IaH, IIPOMECCHOHANBHBIX HTH COMATBHBIX TPYIII, OpraHU3alyii;

2.2.5. cobmonars COUMATBHYIO CIPaBEATMBOCTG M PABHOIPABHO paCIpPENEIITh
COLMATLHBIC PECYPCHI C LISTIBIO PACHIMPEHHUS BEIGOPA M BO3MOKHOCTEH [T BCEX KOHTPareHTOB,
B TOM HHUCIIC, UL HEUMYIIUX, COLMAIBHO-YSI3BUMBIX U JIPYTHX JIWII, OKA3aBIINXCS B TPYJIHO#
KU3HEHHON CUTYalUu;

2.2.6. IPOSBIATS TEPIUMOCTE U YBaXKEHHE K OOBIIAsIM 1 TpaauiusaM HapoaoB Poccun u
APYTHX I'OCYNapCTB, YYUTHIBATH KYJIBTYPHBIE U MHBIE OCOOEHHOCTH PasiIMUYHBIX STHUYECKUX,
COLHMAIBHBIX  TpPymm W KOH(eccHil, cmocoGCTBOBATH MEKHAMOHATIBHOMY |
MEXKOH(DECCHOHATBHOMY COTTIACHIO;

2.27. wuckmodarh JefiCTBUS, CBS3aHHEIE C BIMSHEEM KaKuX-THGO JUYHBIX,
MMYINECTBEHHBIX ((UHAHCOBEIX) M MHBIX MHTEPECOB, IPCTATCTBYIOIMUX  JOOPOCOBECTHOMY
UCIIOJTHEHHIO JOJDKHOCTHBIX 00s3aHHOCTEH;

2.2.8. cobmopmath HEHTPaTBHOCTS, HCKIIIOYAIOIYI0 BO3MOXKHOCTh BIIMSHUS Ha
NPOGECCHOHANBHYIO IESTENBHOCTh PELICHHN MOMMTUYECKIAX MapTHH, WHBIX OOIMECTBCHHBIX
00beIMHEHNIA;

2.2.9. cobmonaTs HOPMEI CITyKeGHOMH u NpOopeCCHOHANBHON YTHKH, NPABHIIA AEIOBOTO
MTOBECHUS ¥ OOIICHNUS,

2.2.10. mposBIATE KOPPEKTHOCTh U BHUMATEILHOCTh K TpaXIaHaM ¥ JOJKHOCTHEIM
TA0aM IpY TOJDKHOCTHOM B3aUMOJICHCTBUY ¢ HUMUY,

2.2.11. He mOIyCKaTh KOPPYILHOHHOTO TIOBEIECHUS, B TOM UHCIIE BO3EPXKUBATECA OT
[IOBENCHMS, KOTOPOE MOXKET BOCIPHUHHMMATHECS OKPYKAIOIUMU KakK OOCI[aHue WIH
TIPEITIOKCHIE a9M B3STKM MO0 KaK COIVIacue NPHUHATH B3STKY, MM KaK Mpocs6a (HaMek) o
Aate BIATKH, a TAKOKe IPUHAMATL MEPEI 110 IIPEAOTBPALICHUIO M YPEryTUPOBAHMIO KOH(ITHKTA
MHTEPECOB,  IPOTHBONEHCTBOBATH  JIIOOBIM  NPOSBICHHUSM  KOPPYNIHH H  IIPOYUM
370YTIOTPEOICHUSAM B YUpPEKICHUH;

2.2.12. yBeIOMIIATS PYKOBOUTENS Y UPEKACHNS, HOTKHOCTHOS JIUIIO0, OTBETCTBEHHOE 3a
paboTy mo mpoQUIaKTHKE KOPPYIIHOHHBIX [PaBOHAPYIICHUM B YUpeXICHWH, OpraHbl
TIPOKYpPaTyphl U MHEIE (he/lepalbHbIE TOCY JaPCTBEHHBIE OPraHbl 060 BCEX CIyYasx oOpamenus
K HAM KaK#X-TTH0O0 JIHLL B LIENSIX CKIOHEHHUS K COBEPIIEHHIO KOPPYTIIHOHHBIX [IPaBOHAPYIIICHUA;

2.2.13. He3aMeTUTETHHO YBEIOMIISTh PYKOBO/IHTES YupexaeHus, T0JKHOCTHOE JIHLO,
OTBCTCTBEHHOE 32 PaboTy N0 TPOGWIAKTHKE KOPPYIIIMOHHBIX IIPABOHAPYLICHHH B
YUpEeKICHUH O CTABIINX UM HM3BECTHBIMH (aKTaX KOHGIHKTA HHTEPECOB U KOPPYIIIUOHHEIX
IPOSIBIICHUH B YUpex/eHUH, 0OCTOATENbCTBAaX M neifctBuax (GesmeiicTsim) paboOTHUKOB
YUpeKNeHUs W TPETPHX JIWI, TOCHY)XMBIIAX MIM CHOCOGHBIX IOCIIYXKHTH IpUYUHAMHA
BOSHUKHOBCHHA B YUPEKICHUM KOHDIUKTA HHTEPECOB W/UIH KOPPYHIIMOHHBIX IIPOSBIICHU, a
TAKKE O MPUIMHECHUH (BO3MOXHOM TIPHYNHECHUHN) Bpeaa Y UperkIeHHIO;

2.2.14. He pasrnamaTe W HE MCIOB30BaTh HEHAUIEKAIIUM o0pazoM cBemeHus,
OTHECCHHBIE 3aKOHO/ATENBCTBOM Poccniickoit Dexeparmu K cBeIEHIIM KOH(GHICHIHATLHOTO
Xapaxrepa, U CIyKeOHylo MHGOPMAIMIO U WHBIE CBEICHMUS, CTABINME M3BECTHBIMU B CBSI3H C

HUCTIOJIHCHUEM TPYIOBBIX O6H3&HHOCT617I;
2.2.15. He JOIYCKaTh OKa3aHWs BO3NEHCTBUS HA CBOMX KOIUIET B IIEJISIX TIPUHSATHS

NPOTUBO3aKOHHOI'O M (MJIM) HEOOOCHOBAHHOIO PELICHHS,



2.2.16. Bo3mep:XMBATBHCA OT IIOBC/ICHHSA, KOTOPOE MOIVIO OBl BHI3BATh COMHEHHC B
TOOPOCOBECTHOM HCTIONHEHNAN TPYIOBBIX 00A3aHHOCTCH, a TaKkKe m36erars KOH(IUKTHEIX
CUTyalluH, CIIOCOOHBIX HAHECTH yiep6 penyTranuy wim aBTOPHUTETY PaOOTHUKOB YUpesxIeHus
WHUITH YUpeKIeHUIO;

2.2.17. He JIommycKaTh mHposBieHmit dopmanm3ma, BEICOKOMepHs, HCYBaXKUTEIHLHOIO
OTHOLICHUSA K 3aKOHHBIM POCH0aM U TPEOGOBAHMAM IPAXKIAH B CBA3M C UCTIONHEHIEM TPYJOBBIX
00s3aHHOCTEN;

2.2.18. BO3MEpPXMBATBECS OT IyGIMYHBIX BBICKa3bIBAHUM, CYXJIECHHNA U OIICHOK B
OTHOWICHUH YUPEKIEHNUS, €CIIH 3TO HE BXOINUT B 00S3aHHOCTH paboTHUKA;

2.2.19. cobmonmath KOHGHACHIMATBHOCTD MH(QOPMAlUKM 0 KOHTpPAreHTe, Kacaromencs
YCIIOBUH €r0 JKM3HENESTEIEHOCTH, JTUYHBIX KAYECTB W po6iieM, NPUHUMATL MEPhI WIS e¢
olecrieuenus;

2.2.20. He WCIONB30BATH JOIDKHOCTHOE IOIOKCHHE JUTsL OKa3aHWs BIUSHUS Ha
ACATCILHOCTE  TOCYNApCTBEHHBIX OPraHOB M OpPraHOB  MECTHOT'O caMoyIIpaBJieHus,
OpraHU3al|H, JODKHOCTHBIX JIAI, TOCYAaPCTBEHHBIX W MyHHIMTATHHEIX CILy’KaluX TIpH
PCIICHAN BOTIPOCOB JIMYHOTO XapaKTepa;

2.2.21. yBaXHUTEIBHO OTHOCHUTBCS K JEATETHHOCTH IIPEICTaBUTENEH CPEJCTB MACCOBOIA
MHOOPMaNU 0 MHGOPMUPOBAHKIO OOIIECTBA O pabote Yupexienus, a TaKKke OKa3HIBATDH
COICUCTBHC B MOTYYECHHUH JOCTOBEPHOM HHBOPMAIAY B YCTaHOBJIEHHOM IIOPSIJIKE;

2.2.22. TIOCTOSHHO CTPEMUTECA K OOCCIICUCHMIO KAK MOXKHO Goliee 3QPEKTUBHOIO 1
SKOHOMHOI'O PAacTOPSKEHUS (QUHAHCOBBIMU CPEICTBAME, WHEIM MMYIIECTBOM, MaTepHuaabHO-
TEXHUYECKUMHU U IPYTUMHU pecypcaMu Y apeskIeHHS;

2.2.23. He WHCIIOIB30BATH UMYIECTBO YUpEXJIEeHUS B IEJIX, HE CBI3aHHBIX C
UCIIOJIHCHUEM TPYIOBBIX OOS3aHHOCTEH, a TaKKe HE NMEPENABaTh €r0 B TAKMX LEISX HHBIM
JIALIAM.

2.3. PykoBomuTens VYUpEeKIEHHS M PYKOBOIUTENH CTPYKTYPHBIX TOApa3Ac/IeHNt
Yupexnenus TOMKHBL GBITh I pabOTHHKOB Yupexaenns o6pasioM npodeccHoHaIn3Ma,
OC3yIPeYHOH pEINyTaluy, CBOMM IMYHBEIM ITOBEJIEHHEM IONABATDH IIPUMEDP YECTHOCTH,
OeCIPUCTPACTHOCTH U CIPABEITMBOCTH.

2.4. PykoBomuTens VYUpexieHHS U PYKOBOIHTEIH CTPYKTYPHBIX TIOJIpa3c/ICHAN
YupexaeHus:

24.1. UpUHMMAIOT MEPH MO TPEJOTBPAIICHHIO | YPETryIMpOBaHUIO KOHGIIMKTA
HHTCPCCOB, II0 IMPEAYNPCHKICHUIO KOPPYNINM, BKIIOYas MEPHl [0 MPEXOTBPALICHUIO
KOPPYNIHOHHO-0IIACHOTO TIOBEICHMUS,;

2.4.2. CONCHCTBYIOT YCTaHOBICHHMIO M MHOINEPKAHHIO B KOJICKTHBE 3710pOBOTO
MOPaJTbHO-IICUXOJIOTMYECKOTO KIIMMAaTa;

243. npu ompeneneHnu o0beMa W XapakTepa IIOPYYaeMoi ApyruM paboTHUKaM
YupexaeHns paboThl PYKOBOACTBYIOTCS IPHHIUIAME CIPABE/UTHBOCTH, ydera JIUYHBIX U
AETIOBBIX Ka4YeCTB, KBAIM(UKALIUY U OIBITA 10 [YUHEHHBIX

2.4.4. He JIONYCKAIOT 110 OTHOLICHUIO K TIOTIHHEHHBIM PalGOTHUKAM HeoGOCHOBAHHBIX
IPETCH3HUM, a TaKKe HakToB IpyOOCTH U GECTAKTHOCTH;

2.4.5. mposBIAOT 3a60Ty O NOJYMHEHHBIX, BHUKAIOT B KX OpoOJIeMBl U HYKIB,
CONCHCTBYIOT IPUHSTHIO 3aKOHHEIX ¥  OGOCHOBAaHHEIX  PeIICHHIA, CIOCOOCTBYIOT
IpO(eCcCHOHATPHOMY U TOIDKHOCTHOMY POCTY PaGOTHHKOB;

2.4.6. OpraHU3yIOT OKa3aHHUE TOIIEPKKH U HOMOIIM MOJIOIBIM CIEHATHCTaM (c omsITOM
paboThl 10 3 JI€T) B MpUOGPETCHUU NPO(ECCHOHATEHBIX HABBIKOB.

2.5. PyxoBomutens YupexIeHHS U PYyKOBOIWUTEIN CTPYKTYPHEIX TIOApa3ieicHui
YUpeK/JICHHS HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOJATENLCTBOM Poccumiickoii
OGenepanuy 3a ACHCTBHS WM Ge3eHCTBAE MOJYUHEHHBIX COTPY/IHUKOB, HapyLIaro X



TIPUHINIEL STUKH U HPaBHIIA CITyXKeOHOTO HOBCICHUSA, €CIIM OHH HE NPHHSIIN MEp, 9TOOHI He
AOMYCTHUTD TAKUX JEUCTBUM WK Oe31eHCTBRIL.

3. DTuveckue HOPMbI CJTy:KeOHOIr'0 noBeJeHUsI PAGOTHHKOB

3.1. B nmomxHOCTHOM TIOBCAICHUM  PAabOTHUKY ~ YUpekIeHHS HEOOXOIHIMO
PYKOBOZICTBOBAaThCA TEM, YTO B COOTBETCTBHHU C Koncrurynueit Poccuniickoit Deneparun,
HCJIOBEK, €ro mpaBa U CBOOOBI SIBISIFOTCS BBICIIETH HEHHOCTBIO, U KaXKIIbIi TPaKJaHUH UMeer
IIpaBO Ha HETIPUKOCHOBEHHOCTH YACTHOM JKH3HII, JMYHYIO B CEMCUHYIO TaifHy, 3aIllUTy 4ecTH,
JIOCTOMHCTBA, CBOETO 00POro UMEHH.

3.2. B JOIDKHOCTHOM ITOBEIeHUH paGoTHUK YUpexIeHus BO3IEPIKUBACTCS OT:

3.2.1. mo0Oro BUIa BBICKA3BIBAHUI U NeifCTBHUI JAMCKPUMUHAIMOHHOTO Xapakrepa I1o
TIPU3HAKaM 110718, BO3pAaCTa, Pachl, HAIMOHAIBHOCTH, S3BIKA, I'PaXIaHCTBA, COIMAJIBLHOIO,
UMYMICCTBCHHOTO ~ WJIM  CEMENHOIO  TOJOXKEHUS, TOMMTHIECKHX I PENUTHO3HBIX
IIPEATIOYTCHIH;

3.2.2. rpy6octH, nposBieHuit NPCHEOPEIKUTETPHOTO TOHA, 3aHOCYHBOCTH, NIPEJIB3ATHIX
3aMCYaHNH, IPEIbABICHAS HEIPABOMEPHBIX, HE3ACIIYKEHHBIX OOBUHEHUIA;

3.2.3. yIpo3, ocKOpOUTEIBbHBIX BEIDOKCHUH WM PEIUIHK, TEUCTBUM, NPENSTCTBYIOMNX
HOPMAaJILHOMY OOTIEHHIO WX TPOBOIUPYIONIHX NPOTUBOIIPABHOE MOBEIECHUE.

3.3. PaGoTHuMKH VupekmeHHS NPU3BaHBI CHOCOOGCTBOBATE CBOMM JOJDKHOCTHBIM
HOBE/ICHUCM YCTaHOBJICHHUIO B KOJUIEKTHBE JIEJIOBBIX B3aMMOOTHOIICHUN I KOHCTPYKTHBHOI'O
COTPYAHUYECTBA APYT C JPYTOM.

PaboTHUKYM JOMKHEI OBITH  BEXK/IMBEIMH, HOOPOKENATEIbHBIMY,  KOPPEKTHBIMH,
BHAMATCIEHBIMU U IPOSABJIATD TEPIIAMOCTH B OOIIEHNH C TPAXKIaHAMHE U KOJJIEIaMIL.

3.4. Ilpu BO3HMKHOBEHHH KOHQIMKTHOH CHTyalnum Mexiy CTPYKTYPHBIMH
TNONpas/ICeHUAME Y IPEeKIEHUs, PAOOTHUKAME Y IpekIeHus NPUOPUTCTHBIM HamNpaBjcHUEM
pCIIEHNs KOH(INKTA SBIAETCS YIeT MHTEPECOB YUPEKIEHHS B IETOM.

3.5. Buemmnuit Bux paGoTHHKA YupexieHus IIPU UCHOJHEHUH UM JOKHOCTHBIX
00s13aHHOCTEH B 3aBUCHMOCTHU OT YCIIOBHIA TPYIOBOU JEATENBHOCTH JOJDKEH CIIOCOOCTBOBATE
YBKUTC/ILHOMY OTHOIICHUIO TPaXJaH K YYPeKACHHIO, a TaKkke, HPU HEOOXOIUMOCTH,
COOTBETCTBOBATH OOIICTIPUHATOMY JETOBOMY CTHIIO, KOTOPBIH OTJIHYAIOT CHEPKAHHOCT,
TPATUIIMOHHOCTD, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTD 32 HapyIIeHHe NoJI0xkennii Kogekca

4.1. Hapymenue paGorHukamu YUpexacHHuil MOI0KEHHIt Hacrosamero Komekca
HOMVIEKAT MOPAIbHOMY OCYXIECHHMIO Ha COOpaHHsaX (COBEIaHMSIX, KOHQEpEHIHAX), a B
CirydasX, TpPEyCMOTPEHHBIX (elepalbHEIMI 3aKOHAMH, HapylleHHe TojiokeHuit Komekca
BJICYET NIPUMEHCHHE K paOOTHUKY MEP OTBETCTBEHHOCTH.

4.2. PaGoTHUKH YUpEKIEHUS B 3aBUCHMOCTH OT TSKECTH COBEPIIEHHOIO MPOCTYIKA
HECYT OTBCTCTBCHHOCTb B COOTBCTCTBMM C JEHCTBYIOIIMM 3aKOHOMATEIBCTBOM PocCCHifickoif
Oenepanum.

4.3. Cobmonenne paGoTHHKOM YUPEKICHHUS MOIOKEHHI Hacrosimero Kojekca
YYUTBIBACTCS IPY HA3HAYECHUM MOOMIPEHHUI U HATIOKEHUH [IUCIUILUTMHAPHEIX B3BICKAHMIA.

4.4. Hapymenue mpaBmi aHTHKOPPYNIMOHHOTO IIOBEIEHHS BIICUeT MIpOBEJICHIE
CITy>KeOHOTO PacCIefOBaHMs 110 OGCTOSTEIHCTBAM BO3HHKHOBCHMS KOpPYILHXOHHO-0IIaCHOM

CUTYaIlHH.



